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U. S. Departnent of Justice
Federal Bureau of Prisons

C h a.n g e DI RECTI VE AFFECTED:. 5803. 07

Notice

CHANGE NOTI CE NUMBER: 5803. 07
DATE: 3/16/98

1. PURPGCSE AND SCOPE. To reissue the Program Statenment on
Progress Reports.

2. SUWARY COF CHANGES. This reissuance enphasizes that progress
reports shoul d be conprehensive, evaluative and reflect a
realistic assessnent of the inmate and should not be prepared in
a perfunctory manner. In addition, Executive Staff approved the
preparation of progress reports every three years instead of
every two years on each designated inmate if not previously
generated for another reason.

/s/
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

oPl: CPD

Program BT PRG
Statement

RULES EFFECTI VE: 3/16/98

1. [PURPOSE AND SCOPE 8524.40. The Bureau of Prisons maintains
current information on each inmate through progress reports
conpleted by staff. The progress report summari zes information
relating to the inmate's adjustnent during confinement, program
participation, and readiness for release.]

2. PROGRAM OBJECTIVES. The expected results of this program
are:

a. Accurate and current information on each sentenced i nmate
regarding the inmate's adjustnent during confinement, program
participation, and rel ease needs will be maintai ned.

b. Progress reports will be based on factual information, but

will also be analytical, evaluative, and draw concl usi ons about
the i nmate based on observed/reported behavior and interaction
wth staff.

3. DI RECTI VES AFFECTED

a. Directive Rescinded

PS 5803. 06 Progress Reports (7/1/96)

[ Bracketed Bold - Rul es]
Regul ar Type - Inplenenting Information
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b. Drectives Referenced
PS 5110. 11 Notifications of Release to State and Local
Law Enforcenent O ficials (10/31/95)
PS 5325. 05 Rel ease Preparation Program Institution
(7/18/96)
PS 5380. 03 Cost of Incarceration Fee (COF) (6/2/95)
PS 5800. 11 | nmate Central File, Privacy Fol der, and
Parole Mni-Files (9/8/97)
PS 5840. 03 Staff Correspondence About | nmates (3/4/93)
PS 7310. 03 Community Corrections Center (CCC

Utilization and Transfer Procedure (3/25/96)

c. Rules cited in this Program Statenent are contained in 28
CFR 8524. 40- 43.

4. STANDARDS REFERENCED

a. Anerican Correctional Association 3rd Edition Standards for
Adult Correctional Institutions: 3-4291;

b. American Correctional Association 3rd Edition Standards for
Adult Local Detention Facilities: None:

c. Anerican Correctional Association 2nd Edition Standards for
Adm ni stration of Corregional Agencies: 2-CO 1E-06; and,

d. Anerican Correctional Association Standards for Adult
Correctional Boot Canp Prograns: None.

5. PRE-TRIAL AND HO DOVER | NVATES. This Program Statenent is
applicable to designated i nmates. However, in certain
circunstances, a progress report may be required for a pre-trial
or hol dover innmate.

6. [IYPES OF PROGRESS REPORTS 8524.41. The Bureau of Prisons
prepares the follow ng types of progress reports.

a. lInitial Hearing - prepared for an inmate's initial parole
heari ng when progress has not been summarized within the previous
180 days.




PS 5803. 07
3/ 16/ 98
Page 3

b. Statutory Interim Two-Thirds Review - prepared for a parole
heari ng conducted 18 or 24 nonths follow ng a hearing at which no
effective parole date was established, or for a two-thirds revi ew
(see 28 CFR 82.53) unless the inmate has wai ved the parole
heari ng. ]

U. S. Parole Comm ssion (USPC) regul ations are the determ ning
factor on whether the statutory interimreport is prepared after
18 or 24 nonths. (See Title 28, Code of Federal Regul ations,
Section 2.14). Wen an inmate chooses to waive a two-thirds
mandat ory parol e hearing, a progress report is not required. The
inmate nust initial the Parole Form1l-24 (Notice of Hearing),

No. 3D, indicating a desire to waive mandatory parole. Staff
shall then forward the executed I-24 to the USPC s Chevy Chase,
Maryl and offi ce.

[c. Pre-Rel ease

(1) Record Review - prepared for and mailed to the
appropriate Parole Comm ssion office at | east eight nonths prior
to the inmate's presunptive parol e date.]

Upon review of this report, the USPC may grant a parole
effective date or may nodify its previous order

[(2) FEinal - prepared at |east 90 days prior to the rel ease
of an offender to a term of supervision.]

A conprehensi ve updat ed progress report shall include
current information on all areas in sections 16 and 17 on the
Progress Report form (Attachment A).

Progress reports submtted for prerel ease reviews for
inmates with a parole rel ease date shall include copies of al
Disciplinary Hearing Oficer (DHO Reports that have occurred
since the |l ast USPC acti on.

Wien it is anticipated that the inmate will not be rel eased
t hrough a Community Corrections Center (CCC), staff shall include
a statement to that effect (with reasons provided) in the
progress report. In such cases, a final progress report shall be
conpleted and forwarded to the appropriate U S. Probation Ofice
(USPO 90 days prior to rel ease.
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A final progress report shall also be conpleted 90 days
prior to release and forwarded to the appropriate USPO when the
inmate is to be released to a detaining authority.

A final progress report does not need to be prepared on a
deportable inmate who is serving his or her sentence in a
contract detention facility or who has had an inm gration hearing
and has been ordered deported.

When it is anticipated that the inmate will be rel eased
through a CCC, the pre-rel ease record review and/or the final
progress report is to contain a thorough review of the inmate's
community resources, release plans and information regarding the
pl anned CCC transfer. \When known, the progress report is to
i nclude the specific CCC and the expected date of transfer (or
anticipated |length of stay). Wen specific information is not
avail abl e, the progress report is to reflect the current status
of transfer arrangenents. |In the latter situation, staff are
expected to notify the USPC and USPO when nore specific
i nformati on becones avail able. Medical concerns or nedication
the inmate will need to have while in a CCC shall be addressed in
section g.

Regardl ess of the rel ease destination, (detaining authority,
CCC, or direct release to the community), case managenent staff
shal | provide specific, conprehensive, and detailed information
as described in Attachnment B, pages 3-4 (Institutional Adjustnent
and Rel ease Planning). Such information is essential to USPO
staff to prepare a supervision plan that neets the inmate's needs
and risks once released to the comunity.

| nmat es subject to release notification provisions under
18 U. S. C. 84042(b), shall have the followi ng notification
statenment included in the final progress report (paragraph
17 (c), Release Planning - USPO) :

"Ofender is subject to notification under 18 U. S. C
84042(b), due to the offender's (indicate either):
conviction for a drug trafficking crime; current conviction
for a crime of violence; and/or past conviction for a crinme
of violence."



PS 5803. 07
3/ 16/ 98
Page 5

[d. Transfer Report - prepared on an inmate recomended and/ or
approved for transfer to a comunity corrections center (CCC) or
to another institution and whose progress has not been summari zed
within the previous 180 days. ]

When an inmate i s recomended for a cl ose supervision,
disciplinary, or CCC transfer, the progress report is prepared
before transfer approval and is included as part of the referral
material. On all other transfer requests, the progress report is
prepared after transfer approval.

A progress report does not need to be prepared on a deportable
inmate who is serving his or her sentence in a contract detention
facility.

[e. Triennial Report - prepared on each designated i nmate at
| east once every 36 nonths if not previously generated for
anot her reason required by this section.]

Al'l current biennial CVA assignnent dates shall be advanced one
full year to convert themto a triennial date (05-15-1998 to
05- 15-1999).

[f. Oher - prepared for any reason other than those
previously stated in this section. The reason (e.g., court
request, clenency review) is specified in the report.]

A progress report ordinarily is not prepared solely at the
i nmate' s request.

Regardl ess of the progress report type, only the nost current
report should be retained in the central file since these reports
are conprehensive (sumarizes the inmate's entire history of
incarceration) in nature.

Staff are to ensure that exhaustive research is conpleted for
each section of the progress report. It is to reflect an
evaluation of the inmte's past status, an assessnent of his or
her current status, and potential for future performance. This
could include the inmate’ s continued participation in a program
and what they plan to do at the conpletion of the program or if
they plan to use what they have | earned upon their rel ease.

St andar di zed responses are di scouraged.
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[ CONTENT OF PROGRESS REPORTS 8524.42. Staff shall include
followng information in each progress report:

Institution (full nanme) and Date;

Type of Progress Report;

Comm tted nane;

Regi strati on nunber;

Age;

Present security and custody |evel;

O fense(s) for which commtted,

Sent ence;

Dat e sentence began;

Tinme served to date, including jail tinme credit;

Good conduct tinme/ Extra good tine earned;

Statutory good tinme withheld or forfeited; D sallowed good
conduct ti ne;

Proj ected rel ease date;

Most recent Parole Conm ssion action, including any speci al
conditions or requirenents (if applicable);

Det ai ners and pendi ng charges on file;

Institutional adjustnent; this ordinarily includes
information on the inmate's:

(1) Program pl ans;

(2) Work assignnents and skills acquired,

(3) Educational/vocational participation;

(4) Counseling prograns;

(5) Incident reports;

(6) Institutional novenent;

(7) Physical and nental health, including any significant
ment al or physical health problens, and any corrective
action taken; and

(8) Financial responsibility.

Rel ease pl anni ng:

(1) \Were appropriate, staff shall request that the inmate
provide a specific rel ease pl an;

(2) Staff shall identify available rel ease resources
(i ncluding CCC) and any particular problemthat may be
present in rel ease planning.]
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| nformati on should al so be provided on the inmate's relationship
with others (both staff and inmates), particularly with respect
to attitude, punctuality, etc. (see Attachnent B, Pages 2-3).
This information allows the supervising USPO to becone fam i ar
with the job readi ness, work experience, and attitude of the

i nmat e bei ng rel eased to supervision

8. CASE MANAGEMENT ACTIVITY (CWVA) ASSI GNVENT.  Trienni al
Progress Reports shall be tracked via a SENTRY generated CVA
assignment. Unit staff shall enter the "Prog Rpt" CMA assi gnnment
at the inmate's initial classification to ensure that a progress
report is conpleted within the appropriate tinme frane. The CVA
assi gnnent shall be updated as needed to reflect a date 36 nonths
i n advance of the current progress report maintained in the
inmate central file.

(Exanple: Current progress report is dated 05-15-1997; the CVA
assi gnment woul d read PROG RPT due 05-15-2000.)

Unit staff may al so use the "Prog Rpt" CMA assignnent to track
progress reports which are due for other reasons (i.e. -

transfer, pre-release, initial, statutory interimtwo-thirds
review, other). The CMA assignnent shoul d not exceed the
inmate's projected rel ease date. For exanple, if a progress
report is prepared wthin three years of the inmte’s rel ease
date, the CMA will indicate a date when the pre-rel ease progress
report is due. The progress report due date should coincide with
a meani ngful activity.

(Exanple: An inmate who receives an eight nonth sentence, and
three years supervised rel ease, would have a progress report due
date which coincides with the approxi nate date rel ease pl ans
shoul d be sent to the USPQO )

9. [LNMATE S ACCESS TO PROGRESS REPCORTS 8524.43. Upon request,
an inmate nmay read and receive a copy of any progress report
retained in the inmate's central file which had been prepared on
that inmate after October 15, 1974. Staff shall allow the i nmate
the opportunity to read a newy prepared progress report and
shall request the inmate sign and date the report. |[If the inmate
refuses to do so, staff w tnessing the refusal shall docunent
this refusal on the report. Staff shall then offer to provide a
copy of the progress report to the inmate. ]

The inmate's signature on the original allows all subsequent
reproductions to show the inmate's signature and date. An innmate
who refuses to sign and date the original of the report can stil
receive a copy of this report upon request.

Progress reports prepared after October 15, 1974 are fully
di scl osable to the i nmate.
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10. PROGRESS REPORT LENGITH AND FORMS. Progress reports are
generally limted to three typewitten pages. Refer to
Attachnent A and B for the correct format and instructions for
conpleting a progress report. The Progress Report formis
avai | abl e on BOPDOCS.

11. DI STRI BUTI ON OF PROGRESS REPORTS. Final progress reports
shall be mailed to the appropriate USPO, and if applicable to the
USPC. Facsimles nay be used in particular |ocales and under
certain circunstances when cost effective.

Final rel ease progress reports may be batch-mailed as a cost
savi ng nmeasure when it will not delay the tinmely receipt of the
progress report by USPO staff.

12. PROGRESS REPORT LIFE. A progress report is considered
current if it has been 180 days or |ess since |ast issuance,

unl ess there is new and significant information which requires
inclusion in the report. New and significant information would
i ncl ude changes in an inmate's behavior, work habits and skills,
program acconpl i shnents, rel ease plans, etc.

/s/
Kat hl een M Hawk
Di rector
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U. S. DEPARTMENT OF JUSTI CE FEDERAL BUREAU OF PRI SONS
&
) )
I nstitution Name, Address *Dat e
and Phone Nunber *
) ;
| nmat e Revi ewed
»
| nmate' s Signature *Dat e *Staff Signature
)
&
| . Type of Progress Report
G Initial G Statutory Interim G Pre-Rel ease
G Transfer G Trienni al G O her (Specify)
»
2. Inmate's Nane *3. Register Nunber *4. Age (DOB)
) 4 .
5. Present Security/Custody Level
)
6. O fense/ Violator Ofense
)
7. Sentence
»
8. Sentence Began *9. Months Served + *10. Days GCT/or EGI/ SGT
* Jail Credit *
) 4 . .
11. Days FSGI/ W5GT/ DGCT *12. Projected Rel ease *13. Last USPC Action
)

14. Det ai ners/ Pendi ng Char ges

)
| 5. Co-defendants

)
For Conti nuation Pages, type on a blank sheet with the Inmate's Nane,

Regi ster No., and Date and attach to this form

Record Copy - Inmate File; copy - U S. Probation Ofice; copy - Parole Conm ssion Regional Ofice (If applicabl
I nmat e

(This formmay be replicated via W) Repl aces all BP-CLASS-3 and BP-187(58) of NOV 90
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| NSTRUCTI ONS FOR COVPLETI ON OF BP-187, PROGRESS REPORT

Staff are to ensure that exhaustive research is conpleted for
each section of the progress report section. It is to reflect an
evaluation of the inmate's past status, an assessnent of his or
her current status, and potential for future performance. This
could include the inmate's continued participation in a program
and what they plan to do at the conpletion of the program or if
they plan to utilize what they have | earned upon their rel ease.

St andard responses are di scouraged.

1. Type of Progress Report: Indicate the purpose of the
progress report.

2. Nane: Inmate's committed nane in the follow ng order: |ast,
first, mddle.

3. Regi stration Nunber: Conplete Reg. No.; if there is a unit
designation code, place it in parentheses follow ng the Reg.
No.

4. Age: Inmate's age and date of birth.

5. Present Security and Custody Level: As determ ned by the

BP- 338 Form
6. O fense: List each offense for which inmate is currently
comm tted; use abbreviations, if necessary. |If returned as

a Parole Violator, Mandatory Rel ease Violator, or Supervised
Rel ease Violator, state the offense(s), the original
of fense(s) and days renmaining to be served.

7. Sentence: Years/nonths received and sentencing procedure
(e.g., 5010(b), CCCA, etc.). Include any financi al
obligations inposed by the courts.

8. Sent ence Began: Date sentence began, not date innate was
comm tted.
9. Mont hs Served/Jail Credit: Total nonths served fromthe

date inmate began serving sentence to the date progress
report is prepared. Gve the nunber of days jail credit to
be added to the figure (i.e., 22 nonths plus 16 days jail
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time credit). Also include any inoperative tine, if
appl i cabl e.

10. Days of GCT or EGI: Good conduct time or extra good tine as
reflected on the SENTRY Good Tine Data Record.

11. Days of FSGI/WSGI/ DGCT: Forfeited or withheld good tine as
of the date the report is prepared, if applicable, or anpunt
of good conduct tine disallowed through DHO actions (nmay
require contact with ISM.

12. Projected Release Date: Mnth and year of projected rel ease
(indicate type of release), taking into account any good
conduct tinme earned if CCCA, or EGI, FSGI, or WSGI under old
| aw. For parole cases, this date shall refer to the MR
expiration date with good tinme and not the parole rel ease
dat e.

13. Last Conm ssion Action and Date: The nature and date of the
| ast USPC action, plus any special conditions or
requirenents, if applicable.

14. Detainers/Pending Charges: Present status of all known
det ai ners and pending charges. On inmgration detainers,
indicate if the inmate has had a hearing and di sposition
made.

15. Co-Defendants: List all co-defendants if the inmate is
serving a parol able sentence. This is helpful in
mai nt ai ni ng consi stency in parol e deci si on- maki ng.

l[tem 16 will begin on page 2 of the progress report continuation

page (Page 2 of this attachnent).

16. Institutional Adjustnment: A sunmary of the innmate' s past

and current institutional adjustnent. Gve a brief
interpretation when it will clarify an understandi ng of the
inmate's adjustnment. Discuss the foll ow ng areas:

a. ProgramPlan - ldentify program plans established at
initial classification and programreviews. Current

i nformati on should be obtained fromthe nost recent Program
Revi ew Report maintained in the inmate's central file.
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b. Work Assignnments - Summarize institution work history
and identify current assignnment(s), Specify duties of the
position(s), hours worked, pronotion(s) received, specific
skill(s) | earned and degree of conpetence in each,

rel ati onships with supervisors and co-workers, and ot her
significant aspects of the inmate's adjustnent to the job
(e.g., attitude, punctuality, wllingness to accept and
conpl ete assignnents, wllingness to accept supervision).
Comment s/ recommendat i ons of the appropriate work
supervisor(s) are to be included whenever possible.

c. Educational/Vocational Participation - Summarize
institution history and acconplishnments, and indicate
current educational/vocational training participation.
Specifically address the | evel of educational attainnent
(e.g., conpleted ABE program has GED) and the innate's
academ c strengths and weaknesses. For vocati onal
participation, identify the type of course(s), the extent
(nunber of hours - level attained) of programinvol venent,
specific skill(s) | earned and degree of conpetence in each,
relationships with instructors and ot her students, and ot her
significant aspects of the inmate's participation in
training (e.g., attitude, punctuality, willingness to accept
and conpl ete assignnents, wllingness to accept
instruction). Comments/recommendations of the vocational
instructor(s) are to be included whenever possible.

d. Counseling Progranms Summarize institution counseling
hi story and identify current participation in counseling
prograns including program description, hours conpleted,

| evel of participation, and benefit derived.

e. Incident Reports - Sunmarize institution incident report
hi story and prepare two separate entries, one for incident
reports resulting in Unit Discipline Coonmittee (UDC) actions
(no DHO disposition), and the other for incident reports
resulting in DHO actions. For each entry, list the date,
charge(s), and disposition of any applicable incident
reports. For prohibited acts of greatest severity, include
a brief account of the incident; this requirenent is
optional for the other categories of prohibited acts. An
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inmate's incident report history may be sunmmarized in
paragraph format when there is an extensive history of
i nci dent reports.

f. Institutional Mwvenent - If the inmate has been
transferred since initial confinenent, give the date,
| ocation, and reason(s) for each transfer.

g. Physical and Mental Health - Indicate any significant
ment al or physical health problens, and any corrective
action taken. A statenent regarding enployability and
enploynent limtations is to be made. This information is
particularly useful in pre-release progress reports.

Medi cal concerns or nedication the inmate will need to have
while in a CCC shall be addressed in this section.

h. Progress on Financial Responsibility Plan - ldentify
financial obligations inposed by the court, the district,

t he amount, paynent plans and paynents nmade. Al so include
if the inmate owes a Cost of Incarceration Fee (COF),
paynment plans and paynents nade.

Rel ease Pl anning: State the release resources avail able

(i ncluding CCC) and any particul ar problem which may be
present in release planning (refer to page 3). The progress
report is to contain a thorough review of the inmate's
community resources, release plans and information
regardi ng the planned CCC transfer. Wen known, the
progress report is to include the specific CCC and the
expected date of transfer (or anticipated | ength of stay).
Staff are to request that the inmate provide a specific
release plan. If the report is a pre-release record review
or is otherw se expected to be a final report prior to the
inmate's return to the community, staff shall attenpt to
verify the plan, including:

a. Residence - Conpl ete nane, address, tel ephone nunber,
and relationship of the person with whomthe inmate plans to
live. (See Section 4, C 2 for instructions if this
information is not available at the tinme of the report).

b. Enploynment - Conplete nanme, address, and tel ephone
nunber of proposed enpl oyer and type of work.
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c. USPO - Cty and state (not judicial district) of the
supervi sing USPO (if known, provide the name of supervising
officer). Also indicate any other USPO which has an active
interest in the case, including the initial sentencing
district. |If the inmate is subject to the notification
provision of 18 U S.C. 84042(b), include the notification
st at ement .

d. Release Preparation Program- \Wen the progress report
is to be used for CCC referral, staff are to discuss the
inmate's invol venent in the Rel ease Preparation Program
This includes, but is not limted to, training received
(e.g., job interview skills), and sessions attended with
representatives of the community (e.g., Conmunity
Corrections Manager, USPO . This information will help CCC
staff avoid a duplication of efforts. |If the inmate did not
take part in the Rel ease Preparation Program or
participated in an abbreviated program staff should
identify the inmate's rel ease needs.

Dictated By: Nanme of the Case Manager and the date the
report is dictated.

Date Typed: Provide the date the report is typed.

Reviewed By: Unit Manager nane and the date the report is
revi ewed.




